
PORTOLA SPRINGS COMMUNITY ASSOCIATION DESIGN GUIDELINES 
 

8 September, 2011 

EXHIBIT E 
VARIANCE REQUEST FOR BOARD-APPROVED DESIGN GUIDELINES EXCEPTION 

 
Owner shall complete the following: 
Date: _______________________________________ Lot and Tract # _________________________________________ 

Owner: _______________________________________ Project Name: _________________________________________ 

Lot Address:   ___________________________________   

Home Phone:  __________________  Work Phone:  __________________ Fax:  __________________ Email:  _____________________ 

Signature:   ______________________________________   

Note:  Include with the submittal of the Variance Request Form the Variance Fee pursuant the Application Checklist (Exhibit B-1 or B-2). 
 
Description of Request (Please include drawings, photographs and a description of your special circumstance for the Board’s review): 

________________________________________________________________________________________________________________ 

________________________________________________________________________________________________________________ 

________________________________________________________________________________________________________________ 

________________________________________________________________________________________________________________ 

DO NOT WRITE BELOW THIS LINE  
 
 

 Disapproved as presented  Approved as presented  Approved as revised   
 
 
Board Signature: ___________________________ Date: _____________ 

Board Signature: ___________________________ Date: _____________ 

Board Signature: ___________________________ Date: _____________ 
 

Please allow sixty (60) days for review.  You will be notified in writing of the Board’s decision. 
 
 
 




